
 

HEAD START PUBLICATIONS ORDER FORM (11/2011) 
 

TO: Jim Masters, Center for Community Futures        Date:_____________ 
 P.O. Box 5309         Phone: 510.339.3801 
       Berkeley, California  94705       Fax:     510.339.3902 
   

FROM________________________________________________________________________________ 
 Name of Person Ordering     Phone # 
   

_______________________________________________________________________________ 
Head Start Director’s Name     Fax # 

   

_______________________________________________________________________________
 Agency/Program Name 
   

_______________________________________________________________________________ 
Street Address     City              ST   Zip 

   

_______________________________________________________________________________ 
E-mail (required if ordering MapReference.pdf or Review Ready 2012 Electronic file)  

 

     Qty: 
 

1) ____Policies on Diskette 2011. A comprehensive printed manual and fully cross-referenced, book marked, 
and hyperlinked Microsoft Word document on CD-Rom with hundreds of draft policies and procedures, 
organized by the structure of the FY 2011 Monitoring Protocol.. By Teresa Wickstrom. Printed Manual 
and CD-Rom, $495.   To be updated soon. 

 

2) ____The Policy Manager Two. The ONLY software available for managing Head Start regulations, local 
policies, program area plans, review results, and the relationships between them – all in one nifty 
database application. $1,495 for single user version, $2,895 network version (up to 5 users). By Jeff & 
Teresa Wickstrom. 

 

3) ____Policy Manager Two Data Update December 2011 from previous data versions. Use this to add the 
content of the FY 2012 On-Site Review Protocol, the PFCE Framework, and Recompetition regulations 
(45 CFR Part 1307) into the PM2 software . You must have already purchased Policy Manager Two 
software to make use of this data update. By Teresa Wickstrom and Jeff Wickstrom.  $245. 

 

4a) ____Review READY! 2012 Workbook. The FY 2012 On-Site Review Protocol review questions are the 
framework for this handy workbook. The Monitoring Protocol is a great tool for Reviewers, but Review 
READY! is a great tool for your program to use. All performance standards are listed under each of the 
relevant questions—along with a system for you to use to check your program’s progress and to prepare 
for your next triennial review or to do your annual self-assessment. Get one for each location. By Teresa 
Wickstrom and Jim Masters. $195. 

 

4b) ____Review READY! 2012 Electronic File. The same content of the printed Review Ready! 2012 
Workbook, but in electronic format for easier sharing and editing.  Provide us with the e-mail addresses 
of those who can edit the file and we will send you the link. By Teresa Wickstrom & Jim Masters. $74. 

 

5) ____MapReference.pdf  Thorough, complete PDF file of regulations, review questions, and related policies 
from Policies On Diskette. Invaluable resource for seeing how they relate. Use it to see if you have 
policies and procedures in place as needed. Note: This file is included in Policies On Diskette. By 
Teresa Wickstrom. $70 

 

Or Order at Our Web Site 
www.cencomfut.com 



Jim Masters 
Center for Community Futures 
P.O. Box 5309 
Berkeley, CA  94705 

6) ___Recruitment in Head Start.  How to reach and recruit the people you want in your program.  How to 
recruit from any hard-to-reach population.  By Greg Newton and Teresa Wickstrom.  $39. 

 

7) ___ The Administrative and Indirect Cost Workbook.  Accountability, Cost Allocation, and 
Indirect Cost Workbook for Non Profits. For grantees and contractors of Federal and State CSBG, 
HEAD START, DOL, DOE Funds. This 169-page workbook provides guidance on the decision-making 
process involved in preparing, defending, or re-assessing an indirect cost proposal. It reflects 
government-wide principles and standards for determining direct and indirect costs.  This is available 
either as a hardcopy ($49) or as a PDF file we e-mail to you ($49).  By Wayne Thomas; updated April 
2011 by Allen Stansbury.  $49. 

 

8) ____Report on Salaries, Fringe Benefits, and Personnel Policies in Head Start Programs, 2009.  How do 
your salaries, fringe benefits and personnel policies compare nationwide with other Head Start 
programs?  Salary data for 134 Head Start positions, as reported by 169 Head Start programs. Dec. 
2009. $345.  By Teresa Wickstrom.  Updated every three years, e.g. next update in 2012. 

 

9) ____Case Management and Family Development for Head Start Programs.  The printed handouts from 
the  Summer Institutes, in three-ring binders, and a CD-Rom with handouts from previous Summer 
Institutes. LOTS of info. Compiled and scanned by Teresa Wickstrom. Specify whether you want the 
STAFF or MANAGEMENT handouts.  $199. 

 

10) ____Eighteen Principles for Effective Agency Leadership.  Help the Sponsoring Agency Board or Policy 
Council escape from a fixation on details.  The Board clarifies the ends, the Director develops the 
means.  The Board decides what the organization will do, and the Director decides what the staff will 
do.  By John Carver, Ph.D.  $49. 

 

11) ____ Financial Policies and Procedures Manual and toolkit for local Head Start Programs. This 
provides complete real-life policies and procedures based on the system we created for a large Head 
Start sponsor.  Use of this system assures fiscal accountability; it was approved by their auditors. This 
sponsor has not had a finding on fiscal on a Federal review since they have been using this set of 
policies and procedures. So, these supplement the information you can get from Head Start and goes far 
beyond those materials to provide actual policies and procedures.  Printed Manual, and a CD-Rom that 
has the Manual and many other relevant materials on it.  By Allen Stansbury and Teresa Wickstrom. 
Updated April, 2011. $249. 

 

12) ____ Community Assessment (CA) Data Framework and Methods. A real-life example of a 
Community Assessment and a workbook describing methods for you to use to produce the exact data 
you need for your CA to meet Head Start standards.  Printed Manual, and a CD-Rom that has the 
manual and the real-life example (a real CA we did for a Head Start sponsor) which is the case study. 
By Dr. Betsy Morris and Jim Masters. Updated March, 2011. $195. 

Subtotal:  ________ 

  California customers, add 8.75% sales tax  ________ 

(   )  Check Enclosed.  CENTER pays shipping/handling  ________ 

(   ) Payment by Credit Card.  Call us.  CENTER pays shipping/handling ________ 

(  ) Use Agency Purchase Order and/or Bill Us:  Add $10 for shipping/handling ________ 

                         TOTAL:_________ 

If you have questions call Matt at 510.339.3802 
Center’s EIN: 68-0162602 

Center for Community Futures 
 

Phone: 510-339-3801 
Fax: 510-339-3803 
E-mail: jmasters@cencomfut.com 
Web site: www.cencomfut.com  


